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Prince George Minor Football Including Vanderhoof and Quesnel (PGMFA) -  

CODE OF CONDUCT AND ETHICS 

 
Definitions 
 
1. The following terms have these meanings in this Policy: 
 

a)  “Individuals” – Prince George Minor Football Including Vanderhoof and Quesnel (PGMFA) 
members, parents/guardians of PGMFA members, spectators at PGMFA events, and PGMFA 
volunteers.   

 

Purpose 
 
2. The purpose of this Code of Conduct and Ethics is to ensure a safe and positive environment within 

PGMFA programs, activities and events, by making all individuals aware that there is an expectation 
of appropriate behavior, consistent with the values of PGMFA, at all times. 
 

3. PGMFA is committed to providing an environment in which all individuals are treated with respect. 
Further PGMFA supports equal opportunity and prohibits discriminatory practices. Members of 
PGMFA are expected to conduct themselves at all times in a manner consistent with the values of 
PGMFA that include fairness, integrity, open communication and mutual respect.   

 

4. Conduct that violates this Code of Conduct and Ethics may be subject to sanctions pursuant to 
PGMFA’s policies related to discipline and complaints. 

 

Application of this Policy 

 

5. This policy applies to Individuals relating to conduct that that may arise during the course of 
PGMFA’s business, activities and events, including but not limited to, office environment, 
competitions, practices, training camps, travel, and any meetings of PGMFA committees or the Board 
of Directors. 

 
6. This policy applies to conduct that may occur outside of PGMFA’s business and events when such 

conduct adversely affects relationships within PGMFA’s work and sport environment and is 
detrimental to the image and reputation of the PGMFA.   

 
7. Conduct arising within the business, activities and events of clubs or other organizations affiliated 

with PGMFA will be dealt with using the policies and mechanisms of such organizations. 
 

Responsibilities 
 
8. All Individuals have a responsibility to: 
 

a) Maintain and enhance the dignity and self-esteem of PGMFA Members and other Individuals by: 
 
i. Demonstrating respect to individuals regardless of body type, athletic ability, gender, ethnic 

or racial origin, sexual orientation, age, marital status, religion, political belief, disability or 
economic status; 

ii. Focusing comments or criticism appropriately and avoiding public criticism of athletes, 
coaches, officials, organizers, volunteers, employees and members; 

iii. Consistently demonstrating the spirit of sportsmanship, sports leadership and ethical conduct; 
iv. Acting, when appropriate, to prevent or correct practices that are unjustly discriminatory;  
v. Consistently treating individuals fairly and reasonably;   
vi. Ensuring that the rules of football, and the spirit of such rules, are adhered to. 
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b) Refrain from any behavior that constitutes harassment, where harassment is defined as comment or 

conduct directed towards an individual or group, which is offensive, abusive, racist, sexist, 
degrading or malicious. Types of behavior that constitute harassment include, but are not limited 
to: 

 
i. Written or verbal abuse, threats or outbursts; 
ii. The display of visual material which is offensive or which one ought to know is offensive; 
iii. Unwelcome remarks, jokes, comments, innuendos or taunts about a person’s looks, body, 

attire, age, race, religion, sex or sexual orientation; 
iv. Leering or other suggestive or obscene gestures; 
v. Condescending or patronizing behavior which is intended to undermine self-esteem, diminish 

performance or adversely affect working conditions; 
vi. Practical jokes which cause awkwardness or embarrassment, endanger a person’s safety or 

negatively affect performance; 
vii. Any form of hazing; 
viii. Unwanted physical contact including touching, petting, pinching or kissing; 
ix. Unwelcome sexual flirtations, advances, requests or invitations; 
x. Physical or sexual assault; 
xi. Behaviors such as those described above that are not directed towards individuals or groups 

but have the same effect of creating a negative or hostile environment; or 
xii. Retaliation or threats of retaliation against an individual who reports harassment. 

 
c) Refrain from any behavior that constitutes sexual harassment, where sexual harassment is defined 

as unwelcome sexual comments, advances or conduct of a sexual nature. 
 
d) Refrain from the use of power or authority in an attempt to coerce another person to engage in 

inappropriate activities.    
 

e) In the case of adults, avoid consuming alcohol in situations where minors are present, and take 
reasonable steps to manage the responsible consumption of alcoholic beverages in adult-oriented 
social situations associated with PGMFA events. 

 
f) Respect the property of others and not willfully cause damage.   

 
g) Abstain from the non-medical use of drugs or the use of performance-enhancing drugs or 

methods. 
 

h) Comply at all times with the Constitution, Bylaws, policies, rules and regulations of the PGMFA, 
as adopted and amended from time to time. 

 
Coaches 

 
9. In addition to paragraph 8 above, Coaches have additional responsibilities. The athlete-coach 

relationship is a privileged one and plays a critical role in the personal as well as athletic development of 
their athletes. Coaches must understand and respect the inherent power imbalance that exists in this 
relationship and must be extremely careful not to abuse it.  Coaches will at all times: 

 
a) Ensure a safe environment by selecting activities and establishing controls that are suitable for the 

age, experience, ability and fitness level of athletes, including educating athletes as to their 
responsibilities in contributing to a safe environment; 
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b) Prepare athletes systematically and progressively, using appropriate time frames and monitoring 
physical and psychological adjustments while refraining from using training methods or techniques 
that my harm athletes; 

 
c) Avoid compromising the present and future health of athletes by communicating and cooperating 

with sport medicine professionals in the diagnosis, treatment and management of athletes’ medical 
and psychological problems; 

 
d) Under no circumstances provide, promote or condone the use of drugs or performance-enhancing 

substances; 
 

e) Accept and promote athletes’ personal goals and refer athletes to other coaches and sports 
specialists as appropriate and as opportunities arise; 

 
f) At no time engage in an intimate or sexual relationship with an athlete of under the age of 18 

years and at no time engage in an intimate or sexual relation with an athlete over the age of 18 if 
the coach is in a position of power, trust or authority over the athlete.   

 
g) Where an athlete has qualified for a training camp, provincial team, national team, etc., the Coach 

will support the program, applicable coaching staff and PGMFA 
 
Athletes 

 
10. In addition to paragraph 8 above, Athletes will have additional responsibilities to: 
 

a) Report any medical problems in a timely fashion, where such problems may limit the athlete’s 
ability to travel, train or compete. 

 
b) Participate and appear on time in all competitions, practices, training sessions, events, activities or 

projects. 
 

c) Properly represent themselves and not attempt to enter a competition for which they are not eligible, 
by reason of age, classification or other reasons. 
 

d) Adhere to PGMFA’s rules and requirements regarding clothing and equipment. 
 
Parents/Guardians and Spectators 
 
11. In addition to paragraph 8 above, Parents/Guardians of PGMFA Members and Spectators at events will: 
 

a) Encourage athletes to play by the rules and to resolve conflicts without resorting to violence; 
 
b) Never ridicule a participant for making a mistake during a performance or practice; 

 
c) Provide positive comments that motivate and encourage participants continued effort; 

 
d) Respect the decisions and judgments of officials, and encourage athletes to do the same; 

 
e) Never question an officials’ or PGMFA staffs’ judgment or honesty; 

 
f) Respect and show appreciation to all competitors, and to the coaches, officials and other volunteers 

who give their time to the sport.  
 

g) Keep off of the playing area, do not interfere with play or call lines. 
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PGMFA -  DISCIPLINE AND COMPLAINTS POLICY 

 

Definitions 
 
1. The following terms have these meanings in this Policy: 
 

a) “Days” – Days irrespective of weekend and holidays. 
b) “PGMFA Delegate” – A person in a responsible PGMFA volunteer position, of the age of 

majority, or staff position within PGMFA.  
c) PGMFA Member”- All categories of membership within the PGMFA, as well as all individuals 

employed by or engaged in activities with the PGMFA, including but not limited to, athletes, 
coaches, officials, volunteers, directors, officers, team managers, medical personnel, 
administrators, spectators, parents of PGMFA members and employees. 

 

Purpose 
 
2. PGMFA is committed to providing an environment in which all PGMFA Members are treated with 

respect and characterized by the value of fairness, integrity and open communication. Membership in 
the PGMFA, as well as participation in its activities, brings with it many benefits and privileges.  At 
the same time, members and participants are expected to fulfill certain responsibilities and obligations 
including, but not limited to, complying with the policies, bylaws, rules and regulations and Code of 
Conduct and Ethics of the PGMFA.  Irresponsible behavior by PGMFA members can result in severe 
damage to the integrity of BF Football.  Conduct that violates these values may be subject to 
sanctions pursuant to this policy.  Since sanctions may be applied, it is only fair to provide PGMFA 
Members a mechanism so complaints and discipline is dealt with fairly, expeditiously and affordably. 

 
Application of this Policy 
 
3. This Policy applies to all PGMFA Members as defined in the Definitions.  
 
4. This Policy only applies to discipline matters that may arise during the course of PGMFA business, 

activities and events, including but not limited to, competitions, practices, training camps, travel 
associated PGMFA” activities, and any meetings. 

 
5. Discipline matters and complaints arising within the business, activities or events organized by 

entities other than the PGMFA will be dealt with pursuant to the policies of these other entities. 
 

Reporting a Complaint 
 
6. Any PGMFA Member may report to the PGMFA Executive Director any complaint.  Such complaint 

must be signed and in writing, and must be filed within fourteen (14) days of the alleged incident.  
Anonymous complaints may be accepted upon the sole discretion of PGMFA.   

 
7. A complainant wishing to file a complaint beyond the fourteen (14) days must provide a written 

statement giving reasons for an exemption to this limitation.  The decision to accept, or not accept, 
the notice of complaint outside the fourteen (14) day period will be at the sole discretion of the 
PGMFA Executive Director, or designate.  This decision may not be appealed. 

 
8. The Executive Director, or designate, will determine whether the complaint is frivolous or vexatious.  

If the Executive Director, or designate, determines the complaint is frivolous or vexatious, the 
complaint will be dismissed immediately.   

 
9. If a complaint is determined by the Executive Director, or designate, to be legitimate, the complaint 

will be designated as a minor infraction or a major infraction and dealt with according to the 
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appropriate sections of this Policy. It will be at the sole discretion of the Executive Director, or 
designate, to determine whether a complaint is to be dealt with as a major or minor infraction.   This 
decision is not appealable. 

 
10. If the incident is to be dealt with as a minor infraction, the Executive Director, or designate, will 

inform the parties, and the matter will be dealt with according to the section relating to minor 
infractions. 

 
11. If the incident is to be dealt with as a major infraction and if the Executive Director, or designate, will 

inform the parties, and the matter will be dealt with according to the section relating to major 
infractions.  

 
12. This Policy does not prevent an appropriate person having authority from taking immediate, informal 

or corrective action in response to behavior that constitutes either a minor or major infraction 
provided that the individual being disciplined is told the nature of the infraction and has an 
opportunity to provide information concerning the incident.  Further sanctions may be applied in 
accordance with the procedures set out in this Policy. 

 

 Minor Infractions 
 
13. Examples of minor infractions include, but are not limited to, a single incident of: 
 

a) Disrespectful, offensive, abusive, racist or sexist comments or behavior directed towards others; 
b) Conduct contrary to the ideals of respect such as angry outbursts or argument; 
c) Being late for or absent from PGMFA events and activities at which attendance is expected or 

required; and 
d) Non-compliance with the policies, procedures, rules and regulations under which the PGMFA is 

governed. 
 
14. All disciplinary situations involving minor infractions occurring within the jurisdiction of the 

PGMFA will be dealt with by the appropriate person having authority over the situation and the 
individual involved (the person in authority may include, but is not restricted to, coach, team 
manager, team leader, PGMFA staff).   

 
15. Procedures for dealing with minor infractions will be informal as compared to those for major 

infractions and will be determined at the discretion of the person responsible for discipline of such 
infractions (as noted above in point 14). This is provided that the individual being disciplined is told 
the nature of the infraction and has an opportunity to provide information concerning the incident.  

 
16. Sanctions for minor infractions, which may be applied singly or in combination, include the 

following: 
 

a) Verbal or written reprimand which may be placed in the individual’s file; 
b) Verbal or written apology; 
c) Written apology; 
d) Service or other voluntary contribution to PGMFA; 
e) Suspension from the current activity or event; or  
f) Any other sanction considered appropriate for the offense. 
 

17. Minor infractions that result in discipline will be recorded and maintained by the PGMFA.  Repeat 
minor infractions may result in further such incident being considered a major infraction.   
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Major Infractions 
 
18. Major infractions are instances of misconduct that result, or have the potential to result, in harm to 

other persons or to PGMFA.  
 
19. Examples of major infractions include, but are not limited to: 
 

a) Repeated incidents of disrespectful, offensive, abusive, racist or sexist comments or behavior 
directed towards others; 

b) Repeated conduct contrary to the ideals of respect such as angry outbursts or argument; 
c) Repeated incidents of being late for or absent from PGMFA events and activities at which 

attendance is expected or required; 
d) Activities or behavior which interfere with a competition or with any athlete’s preparation for 

competition;  
e) Incidents of physical abuse; 
f) Pranks, jokes or other activities that endanger the safety of others; 
g) Disregard for the policies, procedures, rules and regulations under PGMFA” events are 

conducted; 
h) Conduct which results in harm to the image, credibility or reputation PGMFA” and/or its’ 

sponsors; 
i) Abusive use of alcohol where abuse means a level of consumption that impairs the individual's 

ability to speak, walk or drive; causes the individual to behave in a disruptive manner; or 
interferes with the individual's ability to perform effectively and safely; 

j) Any use of alcohol by minors; 
k) Any use of illicit drugs and narcotics; or  
l) Any use of banned performance enhancing drugs or methods. 

 

Note: The definition of “repeated” will depend on the severity of the infraction and frequency of 

offences within a given time to be determined by the PGMFA at its sole discretion. 

 

20. Major infractions occurring within competition may be dealt with immediately, if necessary, by a 
PGMFA Delegate in a position of authority, provided the individual being disciplined is told the 
nature of the infraction and has an opportunity to provide information concerning the incident. In 
such situations, disciplinary sanctions will be for the duration of the competition only. Further 
sanctions may be applied but only after review of the matter in accordance with the procedures set out 
in this Policy. This review does not replace the appeal provisions of this Policy.  

 
Discipline Panel and Hearing  

 
21. Within fourteen (14) days of notifying the respondent of a complaint of a major infraction, the 

Executive Director, or designate, at their sole discretion, will appoint a Discipline Panel (“Panel”) of 
1-3 individuals to hear the complaint. The members of the Panel will select from themselves a 
Chairperson. 

 
22. Members of the Panel will have had no involvement with the alleged infraction; and will be free from 

any other bias or conflict of interest.   
 
23. The Panel will hold the hearing as soon as possible, but not more than thirty (30) days after being 

appointed.  
 
24. Having regard to the nature of the discipline matter and the potential consequences of any resulting 

sanctions, the Panel will decide to conduct the hearing by way of review of documentary evidence or 
by way of oral hearing. If the Panel decides to conduct an oral hearing, it may decide to do so in-
person or by means of telephone conference.    
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Preliminary Meeting 

 
25. The Panel may determine that the circumstances of the complaint warrant a preliminary meeting. The 

Panel may delegate to one of its members the authority to deal with preliminary matters, which may 
include but are not limited to:  

 
a) Format (hearing by documentary evidence, oral hearing or a combination of both);  
b) Date and location of the hearing;  
c) Timelines for the exchange of documents;  
d) Clarification of issues in dispute;  
e) Any procedural matters including order and procedure of the hearing;  
f) Remedies sought;  
g) Evidence to be brought before the hearing;  
h) Identification of any witnesses; or  
i) Any other procedural matter that may assist in expediting the hearing. 

 
Documentary Review 
 
26. Where the Panel has determined that the appeal will be held by way of documentary submissions, the 

Panel will govern the hearing fairly and as it sees fit, provided that: 
 

a) All parties are given a reasonable opportunity to provide written submissions to the Panel, to 
review written submissions of the other parties, and to provide written rebuttal and argument; and 

b) The applicable principles and timelines set out by the Panel are respected. 
 
Oral Hearing 

 
27. Where the Panel has determined that the appeal will be held by way of oral hearing, the Panel will 

govern the hearing fairly and as it sees fit, provided that: 
 

a) The affected parties will be given three (3) days written notice of the day, time and place of the 
hearing; 

b) The affected parties will be provided copies of all evidence to be relied upon; 
c) Decisions will be by majority vote where the Chairperson carries a vote; 
d) Panel members will refrain from communicating with the parties except in the presence of, or 

copy to, the other parties;  
e) The parties may be accompanied by a representative; 
f) The individual being disciplined will have the right to present evidence and argument; 
g) Any party potentially affected by the matter may be made party to the hearing by the Panel; 
h) The Panel may request that any witness be present at the hearing or submit written evidence in 

advance of the hearing; 
i) If the individual being disciplined chooses not to participate in the hearing, the hearing will 

nonetheless proceed; 
j) The hearing will be held in private; 
k) Each party will bear their own costs; 
l) Once appointed, the Panel will have the authority to abridge or extend timelines associated with 

any aspect of the hearing. 
 

28. After hearing the matter, the Panel will determine whether or not the individual will be sanctioned, 
and if so, will determine the appropriate penalty to be imposed and any measures to mitigate the harm 
suffered by others as a result. The Panel's written decision, with reasons, will be distributed to all 
parties, the President, or designate, and PGMFA within fourteen (14) days of the conclusion of the 
hearing.  
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29. Where the individual acknowledges the facts of the incident, he or she may waive the hearing, in 

which case the Panel will determine the appropriate disciplinary sanction. The Panel may hold a 
hearing for the purpose of determining an appropriate sanction.  

 
30. If the individual being disciplined chooses not to participate in the hearing, the hearing may proceed 

in any event.  
 
Sanctions 
 
31. The Panel may apply the following disciplinary sanctions singly or in combination, for major 

infractions: 
 

a) Written reprimand to be placed in the individual’s file; 
b) Written apology; 
c) Removal of certain privileges of membership; 
d) Suspension* from certain PGMFA teams, events and/or activities; 
e) Payment of a financial fine in an amount to be determined by the Panel; 
f) Suspension* from all PGMFA activities for a designated period of time; 
g) Suspension* of PGMFA funding; 
h) Expulsion* from membership; 
i) Publication of the Panel’s decision; 
j) Other sanctions as may be considered appropriate for the offense. 

 

* PGMFA will immediately notify Football BC upon any suspension or expulsion of any individual 
being disciplined.   BC Football will post the notice of suspension or expulsion on its website. 

 
32. Unless the Panel decides otherwise, any disciplinary sanctions will commence immediately. Failure 

to comply with a sanction as determined by the Panel will result in automatic suspension of 
membership in PGMFA until such time as compliance occurs. 

 
33. In applying sanctions, the Panel may have regard to the following aggravating or mitigating 

circumstances: 
 

a) The nature and severity of the incident; 
b) Whether the incident is a first offense or has occurred repeatedly; 
c) The individual's acknowledgment of responsibility, 
d) The individual's remorse and post-infraction conduct; 
e) The age, maturity or experience of the individual; 
f) Whether the individual retaliated; and 
g) The individual's prospects for rehabilitation. 

 
34. A written record will be maintained by PGMFA at their head office for major infractions that result in 

a sanction.   
 

Serious Infractions 
 
35. The Executive Director, or designate, may determine that an alleged incident is of such seriousness as 

to warrant suspension of the individual pending a hearing and a decision of the Panel. 
 
36. Where it is brought to the attention of the Executive Director, or designate, that a PGMFA Member 

has been charged with an offence under the Criminal Code, or has previously been convicted of a 
criminal offence, the Executive Director, or designate, may suspend the PGMFA Representative 
pending further investigation, a hearing or a decision of the Panel.  
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37. Notwithstanding the procedures set out in this Policy, any PGMFA Member who is convicted of a 

criminal offense involving sexual exploitation, invitation to sexual touching, sexual interference, 
sexual assault or aggravated assault will face automatic suspension from participating in any activities 
of PGMFA” for a period of time corresponding to the length of the criminal sentence imposed by the 
court, and may face further disciplinary action by the PGMFA” in accordance with this Policy and the 
PGMFA Screening Policy. 

 
Timelines 

 
38. If the circumstances of the complaint are such that this policy will not allow a timely conclusion, or if 

the circumstances of the complaint are such the complaint cannot be concluded within the timelines 
dictated in this policy, the Panel may direct that these timelines be revised.  

 

Confidentiality 

 
39.  The discipline and complaints process is confidential involving only the parties, the Executive 

Director, or designate and case manager, if any.  Once initiated and until a decision is released, none 
of the parties will disclose confidential information relating to the discipline or complaint to any 
person not involved in the proceedings.  

 

Appeals Procedure 
 
40. The decision of the Panel may be appealed in accordance with the PGMFA’s Appeal Policy. 
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PGMFA – APPEAL POLICY 

 

Definitions 
 
1. These terms will have these meanings in this policy: 
  

a) “Appellant”- The party appealing a decision.  
b)  “Days” –Days irrespective of weekends or holidays. 
c) “PGMFA Member”- All categories of membership within PGMFA. 
d)  “Respondent” - The body whose decision is being appealed.  

 

Purpose 

 
2. PGMFA is committed to providing an environment in which all members are treated with respect.  
Irresponsible behavior by members can result in severe damage to the sport and to the support of 
PGMFA.  Conduct that violates these values may be subject to sanctions pursuant to PGMFA’s 
Discipline and Complaints Policy.  Since sanctions may be applied, it is only fair to provide PGMFA 
Members with some mechanism to appeal what may appear to be unfair treatment. The purpose of this 
Appeal Policy is to enable appeals within PGMFA to be dealt with fairly, expeditiously and affordably. 
 

Scope and Application of this Policy 

 
3. Any PGMFA Member who is directly affected by a decision of PGMFA will have to right to 
appeal that decision, provided there are sufficient grounds for the appeal as set out in Section 7 of this 
Policy, to the next higher governing organization as set out in the table below:   
 

Table 1: Jurisdiction of Appeals 

Organization Football BC Member Associations 

"1
st
 Level of Appeal"    Football BC   Member Association 

"2
nd

 Level of Appeal"     Football BC 

 
4. This Policy will not apply to decisions relating to:  
 

a) Matters of employment; 
b) Infractions for doping offences; 
c) The rules of football; 
d) Matters relating to the substance, content and establishment of team selection criteria; 
e) Volunteer appointments and the withdrawal or termination of those appointments;  
f) Matters of budgeting and budget implementation; 
g) Matters of operational structure and committees; and 
h) Discipline matters and decisions arising during events organized by entities other than 

PGMFA which are dealt with pursuant to the policies of these other entities;  
i) Any decisions made under Paragraphs 6 and 9 of this Policy. 

 

Timing of Appeal 

 
5. PGMFA Members who wish to appeal a decision will have fourteen (14) days from the date on 
which they received notice of the decision, to submit in writing to the head office PGMFA the following: 
 

a) Notice of their intention to appeal, 
b) Grounds for the appeal,  
c) All evidence that supports these grounds,  
d) The remedy or remedies requested, and 
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e) A payment of two hundred fifty dollars ($250), which will be refunded if the appeal is 
successful.   

 
6. Any party wishing to initiate an appeal beyond the fourteen (14) day period must provide a 
written request stating reasons for an exemption to the requirement of Paragraph 5. The decision to allow, 
or not allow an appeal outside the 14-day period will be at the sole discretion of the President, or 
designate, and may not be appealed.  
 
Grounds for Appeal 
 
7. A decision cannot be appealed on its merits alone. An appeal may be heard only if there are 
sufficient grounds for appeal. Sufficient grounds include the respondent: 
 

a) Making a decision for which it did not have authority or jurisdiction as set out PGMFA’s 
governing documents; 

b) Making a decision based on a policy that is illegal or contrary to a statutory provision; 
c) Failing to follow procedures as laid out in the bylaws or approved policies of PGMFA, or 
d) Making a decision that was influenced by bias, where bias is defined as a lack of neutrality to 

such an extent that the decision-maker is unable to consider other views.    
 
Screening of Appeal 

 
8. Within twenty-one (21) days of receiving the notice and grounds of an appeal and the required 
fee, the President, or designate if the President is not available or not able to act in this capacity because 
of a conflict of interest or any other reason, will determine whether there are appropriate grounds for the 
appeal to proceed as set out in Section 7. The President, or designate, is not to determine if an error has 
been made but only if the appeal is based on such an allegation of error by the Respondent. 
 
9. If the appeal is denied on the basis of insufficient grounds, the Appellant will be notified of this 
decision in writing, giving reasons. This decision is at the sole discretion of the President, or designate, 
and may not be appealed.  
 
Appeals Panel 

 
10. If the President, or designate, is satisfied that there are sufficient grounds for an appeal the 
President, or designate will establish an Appeals Panel within fourteen (14) days (hereafter referred to as 
the "Panel") as follows: 
 

a) The Panel will be comprised of one - three persons who will have no significant relationship 
with the affected parties, will have had no involvement with the decision being appealed, and 
will be free from any other actual or perceived bias or conflict. 

b) The President, or designate, will appoint one person to act as Chairperson.  
 
Preliminary Conference 

 
11. The Panel may determine that the circumstances of the appeal warrant a preliminary conference. 
The matters that may be considered at a preliminary conference include: 
 

a) Format of the appeal (hearing by documentary evidence, oral hearing or a combination of 
both); 

b) Timelines for exchange of documents; 
c) Clarification of issues in dispute; 
d) Clarification of evidence to be presented to the Panel; 
e) Order and procedure of hearing; 
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f) Location of hearing, where the hearing is an oral hearing; 
g) Identification of witnesses;  
h) Remedies sought ; and  
i) Any other procedural matter that may assist in expediting the appeal proceedings.  

 
12. The Panel may delegate to its Chairperson the authority to deal with these preliminary matters on 
behalf of the Panel.  
 
Procedure for the Hearing 
 
13. The Panel may conduct the hearing by means of documentary review, conference call, or in 
person. 
 
14. Where the Panel has determined that the appeal will be held by way of oral hearing in person or 
via conference call, the Panel will govern the hearing by such procedures as it deems appropriate, 
provided that: 
 

a) The hearing will be held within twenty-one (21) days of the Panel's appointment. 
b) The Appellant and Respondent will be given three (3) days written notice of the date, time 

and place of the hearing. 
c) Decisions will be by majority vote, where the Chairperson carries a vote. 
d) Copies of written documents that any of the parties would like the Panel to consider will be 

provided to the Panel and to all other parties at least three (3) days prior to the hearing.  
e) If the decision of the Panel may affect another party to the extent that the other party would 

have recourse to an appeal in their own right under this policy, that party will become a party 
to the appeal in question and will be bound by its outcome. 

f) A representative or advisor, including legal counsel may accompany any of the parties. 
g) The Panel may direct any other person to participate or present evidence in the appeal.  
h) Unless otherwise agreed by the parties, there will be no communication between the Panel 

and the parties except in the presence of, or by copy to, the other parties.   
 
Procedure for Documentary Appeal 

 

15. Where the Panel has determined that the appeal will be held by way of documentary submissions, 
it will govern the appeal by such procedures as it deems appropriate provided that: 

 

a) All parties are given a reasonable opportunity to provide written submissions to the Panel, to 
review written submissions of the other parties, and to provide written rebuttal and argument; 
and 

b) The applicable principles and timelines set out in Section 14 are respected.  
 

Appeal Decision 

 
16. Within fourteen (14) days of concluding the appeal, the Panel will issue its written decision, with 
reasons. In making its decision, the Panel will have no greater authority than that of the original decision-
maker. The Panel may decide to: 
 

a) Reject the appeal and confirm the decision being appealed; or 
b) Uphold the appeal and refer the matter back to the initial decision-maker for a new decision; 

or 
c) Uphold the appeal and vary the decision; and 
d) Determine how costs of the appeal, excluding legal fees and legal disbursements of any of the 

parties, will be allocated, if at all.  
e) Refund the appeal fee of $250 to the Appellant.   
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17. A copy of the decision will be provided to each of the parties and to PGMFA.  
 
18. In extraordinary circumstances, the Panel may issue a verbal decision or a summary written 
decision, with reasons to follow, provided the written decision with reasons is rendered within the 
timelines specified in this policy.  
 
Timelines 

 
19. If the circumstances of the dispute are such that this policy will not allow a timely appeal, or if 
the circumstances of the disputes are such the appeal cannot be concluded within the timelines dictated in 
this policy, the Panel may direct that these timelines be revised.  
 

Confidentiality 

 
20. The discipline and complaints process is confidential involving only the parties, the Executive 
Director, or designate and case manager, if any.  Once initiated and until a decision is released, none of 
the parties will disclose confidential information relating to the discipline or complaint to any person not 
involved in the proceedings.  
 

Final and Binding Decision 

 
21. The decision of the Panel will be binding on the parties and on all PGMFA Members, subject 
only to the provisions of further appeal in accordance with Table 1 and BC Football’s Dispute Resolution 
Policy. 
 
22. No action or legal proceeding will be commenced against PGMFA in respect of a dispute, unless 
PGMFA has refused or failed to abide by the provisions for appeal and/or dispute resolution as set out 
herein.  
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PGMFA – SCREENING POLICY  
 
Purpose 
 
1. Screening of personnel and volunteers is an important part of providing a safe environment 
among sport organizations which provide programs and services to youth and people with disabilities. 
PGMFA is responsible, at law, to do everything reasonable to provide a safe and secure environment for 
participants in its programs, activities and events. PGMFA takes very seriously, and is committed to, 
fulfilling the duty of care it owes to its members.  
 
2. The purpose of screening is to identify individuals within PGMFA who pose a risk to children, 
youth and people with disabilities.   
 
Policy Statement 

 
3. Not all personnel affiliated with PGMFA will be required to undergo screening through a Police 
Records Check (“PRC”), as not all positions pose a risk of harm to PGMFA or its members.  
 
4. Persons who will be subject to screening through a PRC are those who work closely with minor 
athletes, athletes with a disability and who occupy positions of trust and authority PGMFA programs. 
Such ‘designated positions’ include: 
 

a) All individuals in paid staff positions;  
b) All persons affiliated with provincial teams, whether paid or volunteer; and 
c) Any staff person, board member or volunteer appointed to accompany a PGMFA team to an 

event or competition whether as a coach, manager, chaperone, driver or official in another 
role.  

 
5. It is the PGMFA’s policy that: 
 

a) All positions will have a clear set of guidelines about appropriate behavior and conduct. 
b) The recruitment process for all ‘designated positions’ may involve: 

i. Requiring the candidate to complete an application form for the position; 
ii. Interviewing the candidate for the position; and 

iii. Checking a minimum of two references, one of which will be specific to working 
with children or youth. 

c) PRCs will be mandatory for all persons in ‘designated positions’. There will be no 
exceptions.  

d) Failure to participate in the PRC process as outlined in this policy will result in ineligibility 
for the ‘designated position’. 

e) PGMFA will not knowingly fill a ‘designated position’ with a person who has a conviction 
for a ‘relevant offence’ as defined in this policy. 

f) A person in a ‘designated position’ will be provided an orientation session that will explain 
performance expectations and provide the training necessary for satisfactory performance. 

g) If a person in a ‘designated position’ subsequently receives a conviction for, or be found 
guilty of, a relevant offences, he/she will report this circumstance immediately to PGMFA.   

 
Screening Committee 

 
6. The implementation of this policy is the responsibility of the Screening Committee, a committee 
of three persons appointed by the Board of Directors for a term of two years.  
 
7. The Screening Committee will carry out its duties in an independent manner and at arm’s-length 
from the Board of Directors and the staff of PGMFA 
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8. The Screening Committee is responsible for receiving and reviewing all PRCs and, based on such 
reviews, making decisions regarding the appropriateness of individuals occupying ‘designated positions’. 
The Screening Committee may approve an individual’s participation in a ‘designated position’, may deny 
an individual’s participation in a ‘designated position’ or may approve an individual’s participation in a 
‘designated position’ subject to terms and conditions as the Screening Committee deems appropriate.  
 
9. In carrying out its duties, the Screening Committee may consult with independent experts 
including lawyers, police, risk management consultants or volunteer screening specialists. The decisions 
of the Screening Committee are final and binding and may not be appealed. 
 

Procedure 

 
10. Each person subject to this policy will apply for and obtain a PRC at their local police 
detachment. If there is a charge to obtain the PRC, PGMFA will not reimburse the person for such 
expense.  
 
11. Each person subject to this policy will submit the original copy of their PRC to the Screening 
Committee, c/o PGMFA at its head office, in an envelope marked ‘Confidential’. 
 
12. The Screening Committee will review all PRCs received and will determine whether the PRC 
reveals a relevant offence. The Screening Committee will render its decision in accordance with 
paragraph 8 and will notify the person and PGMFA of its decision in writing.  The original copy of the 
PRC will be destroyed or returned to the person who supplied it.  
 
13. PRCs are valid for a period of two years.  
 
Relevant Offences 
 
14. For the purposes of this policy, a ‘relevant offence’ is any of the following offences for which 
pardons have not been granted: 
 

a) If imposed in the last five years:  
i. Any criminal offence involving the use of a motor vehicle, including but not limited 

to impaired driving; or  
ii. Any violations for trafficking under the Controlled Drug and Substances Act. 

b) If imposed in the last ten years:  
i. Any crime of violence including but not limited to, all forms of assault; or  

ii. Any criminal offence involving a minor or minors.  
c) If imposed at any time:  

i. Any criminal offence involving the possession, distribution, or sale of any child-
related pornography;  

ii. Any sexual offence involving a minor or minors; or 
iii. Any offence involving fraud.  

 

Records 
 
15. The Screening Committee will retain no copies of PRCs, but may retain written records of its 
communications with the persons submitting the PRC and with PGMFA. All records will be maintained 
in a confidential manner and will not be disclosed to others except as required by law, or for use in legal, 
quasi-legal or disciplinary proceedings. 
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Review and Approval 
 
16. This policy is not a static document: it will be reviewed by the Board of Directors, with input 
from the Screening Committee, on an annual basis.  
 
Phased Implementation of this Policy  
 
17. This policy will be implemented in a phased manner as follows: 
 

a) For those individuals in ‘designated positions’ who are in full-time, continuing employment 
contracts, this policy will take effect July 15, 2009   

b) For those individuals who are in ‘designated positions’ who are in short term contracts, this 
policy will take effect upon the renewal of such contracts. 

c) For those individuals not yet hired for or appointed to ‘designated positions’, this policy will 
take effect immediately. 

 
18. Where required, PGMFA will revise all contracts of employment and contracts for services, as 
they come up for revision or renewal, to reflect the requirements of this policy. This policy will be 
communicated immediately to all staff and volunteers of PGMFA who will be affected by this policy, and 
will be incorporated into PGMFA’s Personnel Policy when that policy is next reviewed and consolidated.   
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PGMFA – CONFIDENTIALY POLICY 

 

Purpose 
 
1. The purpose of this policy is to ensure the protection of Confidential Information that is proprietary to 

PGMFA by making PGMFA Members aware that there is an expectation to act at all times 
appropriately and consistently with this policy. 

 
Application of this Policy 
 
2. This policy applies to all PGMFA Members as well as PGMFA directors, officers, committee 

members, athletes, coaches, officials, managers, team managers, administrators, volunteers, and 
employees (including contract personnel) (hereinafter PGMFA Representatives”). 

 
Responsibilities  

 
3. PGMFA Representatives will not, either during the period of their involvement/employment or any 

time thereafter, disclose to any person or organization any Confidential Information about PGMFA 
acquired during their period of involvement/employment, unless expressly authorized to do so. 

 
4. PGMFA Representatives will not publish, communicate, divulge or disclose to any unauthorized 

person, firm, corporation, third party or parties any Confidential Information, without the express 
written consent PGMFA. 

 
5. PGMFA Representatives will not use, reproduce or distribute such Confidential Information or any 

part thereof, without the express written consent of PGMFA. 
 
6. All files and written materials relating to Confidential Information of PGMFA will remain the 

property of PGMFA and upon termination of involvement/employment with PGMFA or upon request 
of PGMFA the PGMFA Representative will return all Confidential Information received in written or 
tangible form, including copies, or reproductions or other media containing such Confidential 
Information, immediately upon such request. 

 
7. The term “Confidential Information” includes, but it not limited to the following: 
 

a) Personal Information of PGMFA Members and Representatives, including but not limited to, 
names, addresses, e-mail, telephone number, cell phone number, date of birth and financial  
information; 

b) PGMFA intellectual property and proprietary information related to the programs, fundraisers, 
business or affairs of PGMFA and any of its divisions, including, but not limited to, procedures, 
business methods, forms, policies, business, marketing and development plans, advertising 
programs, creative materials, trade secrets, knowledge, techniques, data, products, technology, 
computer programs, manuals, software, financial information and information that is not 
generally or publicly known and. 

 

Intellectual Property 
 
8. Copyright and any other intellectual property rights in all written material (including material in 

electronic format) and other works produced in connection with employment or involvement with 
PGMFA will be owned solely by PGMFA, who will have the right to use, reproduce or distribute 
such material and works, or any part thereof, for any purpose it wishes. PGMFA may grant 
permission for others to use such written material or other works, subject to such terms and 
conditions as PGMFA may prescribe. 
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Enforcement 

 

9. A breach of any provision in this policy may give rise to discipline in accordance PGMFA 's 
Discipline and Complaints policy or legal recourse.  
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 PGMFA – CONFLICT OF INTEREST POLICY 
 
Definitions 

 
1. The following terms have these meanings in this Policy: 
 

a) “Act” – Society Act of British Columbia, RSBC 1996, Chapter 433 

b)  “Conflict of Interest” – A real or seeming incompatibility between one’s private interests and 
one’s public or fiduciary duties.  

c) “Pecuniary Interest” - An interest that an individual may have in a matter because of the 
reasonable likelihood or expectation of financial gain or loss for that individual, or another 
person with whom that individual is associated.  

d) “Non-Pecuniary Interest” - Family relationships, friendships, volunteer positions in 
associations or other interests that do not involve the potential for financial gain or loss. 

e) “Perceived Conflict of Interest” – A perception by an informed person that a conflict of 
interest exists or may exist.  

f) “PGMFA Member”- All categories of members within PGMFA, as well as all individuals 
employed by or engaged in activities PGMFA, including but not limited to, athletes, coaches, 
officials, volunteers, directors, officers, team managers, medical personnel, administrators 
and employees. 

 
Purpose and Application  
 
2. The purpose of this Policy is to describe how PGMFA Members will conduct themselves in matters 

relating to real or perceived conflicts of interest, and to clarify how PGMFA will make decisions in 
situations where conflicts of interest may exist.  

 
3. This Policy applies to all PGMFA Members as defined in the Definitions section.   
 
Statutory Obligations 
 
4. PGMFA is incorporated and governed under the Act in matters involving a real or perceived conflict 

between the personal interests PGMFA Members and the broader interests of the PGMFA. 
 
5. Under the Act, any real or perceived conflict, whether pecuniary or non-pecuniary, between a 

PGMFA Members’ interest and the interests of the PGMFA, must at all times be resolved in favor of 
PGMFA.  

 
Additional Obligations 
 
6. In addition to fulfilling all requirements of the Act, PGMFA Members will also fulfill the additional 

requirements of this Conflict of Interest Policy as follows, PGMFA Members will not: 
 

a) Engage in any business or transaction, or have a financial or other personal interest that is 
incompatible with their official duties with PGMFA, unless such business, transaction or other 
interest is properly disclosed to PGMFA and approved PGMFA; 

b) Knowingly place themselves in a position where they are under obligation to any person who 
might benefit from special consideration, or who might seek, in any way, preferential treatment; 

c) In the performance of their official duties, accord preferential treatment to family members, 
friends or colleagues, or to organizations in which their family members, friends or colleagues 
have an interest, financial or otherwise; 

d) Derive personal benefit from information that they have acquired during the course of fulfilling 
their official duties with PGMFA, where such information is confidential or is not generally 
available to the public; 
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e) Use PGMFA property, equipment, supplies or services for activities not associated with the 
performance of official duties with the PGMFA without the permission PGMFA; 

f) Place themselves in positions where they could, by virtue of being PGMFA Member, influence 
decisions or contracts from which they could derive any direct or indirect benefit or interest; or 

g) Accept any gift or favor that could be construed as being given in anticipation of, or in 
recognition for, any special consideration granted by virtue of being PGMFA Member. 
 

Disclosure of Conflict of Interest 

 
7. A PGMFA Member will disclose a conflict of interest to the PGMFA Board of Directors immediately 

upon becoming aware that there exist real or perceived conflicts of interest. 
 
8. Any person who is of the view that a Member of the PGMFA may be in a position of conflict of 

interest may report this matter in writing to the PGMFA Board of Directors.  
 
Resolving Conflicts in Decision-making 

 
9. Decisions or transactions that involve a real or perceived conflict of interest that have been disclosed 

by a PGMFA Member will be considered and decided upon by PGMFA Board of Directors provided 
that: 

 
a) The nature and extent of the PGMFA Member’s interest has been fully disclosed to the body 

that is considering or making the decision, and this disclosure is recorded in the minutes; 
b) The PGMFA Member does not participate in discussion on the matter giving rise to the 

conflict of interest; 
c) The PGMFA Member abstains from voting on the proposed decision or transaction;  
d) The PGMFA Member is not included in the determination of quorum for the proposed 

decision or transaction; and 
e) The decision or transaction is in the best interests of PGMFA. 

 

Conflicts Involving Employees  
 
10. PGMFA will restrict employees from being affiliated with any PGMFA member during the term of 

their employment unless consented to by PGMFA Board of Directors.  Any determination as to 
whether there is a conflict of interest will rest solely with the PGMFA, and where a conflict of interest 
is deemed to exist, the employee will resolve the conflict by ceasing the activity giving rise to the 
conflict. 

 
11. PGMFA will not restrict employees from accepting other employment, contracts or volunteer 

appointments during the term of their employment with PGMFA, provided that the employment, 
contract or volunteer appointment does not diminish the employee’s ability to perform the work 
contemplated in their employment agreement PGMFA. Any determination as to whether there is a 
conflict of interest will rest solely with PGMFA, and where a conflict of interest is deemed to exist, 
the employee will resolve the conflict by ceasing the activity giving rise to the conflict 

 
Enforcement 
 
12. Failure to adhere to this Policy may give rise to discipline in accordance with PGMFA’s Discipline 

and Complaints Policy.  



23 
 

PGMFA – RESPONSIBILITY POLICY 

BOARD OF DIRECTORS  

 
Govern the Society in Accordance with Provincial Legislation 
Attend Regular Monthly Meetings and the AGM 
Follow Roberts Rules of Order at meetings 
 
LEAGUE OPERATIONS 
 
President  

Oversee the direction of the Football League  
Chair Board of Directors meetings 
Liaison with Provincial bodies – BCCFA, Football BC, BCHSF 
Work with all members of the League to maximize efficiencies in all areas of the League 
specifically: 

• League Financial Director – League is operating in accordance with the laws governing the 
Society  

• League Commissioner – Player, Coach, and Volunteer Safety 

• League Head Coaches – On Field Development 

• League Vice President – League resources, equipment, and facilities 
Implementation of Policies and Procedures surrounding Code of Conduct violations, a grievance 
process, and carrying out League Disciplinary actions as member of Discipline Committee 
 

Vice President 
Assume the duties of League President should he/she not be able to perform as such 
Direct all those involved with on field operations including Equipment managers, Division 
Coordinators, Coaches, Managers, Team Moms and volunteers 
Chair Scheduling Committee 
Ensure all fields are booked through City Leisure Services Department 
Communicate with other League Officials concerning the operations of the League 
Member of Discipline Committee 

 
League Financial Director/ Treasurer - Paid Position  

Be responsible for the handling of all monies from organization 
Provide annual budget 
Release money on approved payments  
Document all accounting transactions  
Pick up mail and forward as required 
Over see all aspects of league finances  

 

Registrar  
Ensure all players are registered according to League Policies and Procedures 
Be involved in the process of updating and refining League Registration Policies and Procedures 
Coordinate registration dates and events surrounding registration Including Advertising and 
organizing registration 
Keep accurate records of player registration forms in a confidential Manner 
Be responsible for the handling of all monies from registration 
Work with League Financial Director to ensure registration Database is updated in a timely 
fashion 
Generate team lists from Database and forward to Team Mom and Division Coordinators and 
Head Coaches 
Chair Registration Committee 
 

Secretary  



24 
 

Call monthly meetings  
Take meeting minutes  
Forward all meeting minutes via e-mail 

 
Fundraising Coordinator  

Be involved in the organization of and updating league policies and procedures surrounding all 
fundraising and sponsorship guidelines 
Organize and execute 1 league fundraising project 
Keep track of individual team fundraising projects 
Chair Fundraising Committee 

 
Sponsorship Coordinator 

 Secure sponsorship for the league 
 Generate marketing plans for the league 
 
Volunteer Coordinator 

 Organize volunteers for league events, and high school games 
 Assist Team Managers in organizing their teams 
 Oversee team volunteer representatives for tracking volunteer hours 
 Chair volunteer committee 
 Keep track of all volunteering hours and volunteer bonds 
  
Concession Manager   

Organize and maintain league concession including ordering and purchasing and storage of 
product, directing volunteers, handling of all monies, set up and take down, and maintaining all 
concession Equipment 
Ensure all handling of monies is done so in accordance of League Policy and Procedures 
Ensure concession for all high school games and predetermined league events following the  
league operations 

 

Committees 
Registration Committee  
Fundraising Committee 
Scheduling Committee 
Sponsorship Committee 
Volunteer Committee 
Discipline Committee  

 
RISK MANAGEMENT  
 

League Commissioner  
Coordinating Game Commissioners and ensure all games have a Game Commissioner Present 
Oversee Referee Coordinator and ensure all Referees have been properly trained  
Ensure all volunteers undergo Criminal Records Checks 
Collecting and retaining Game sheets from Game Commissioner 
Ensure players on the field are registered and insured 
Ensure all teams have a first aid kit and an “Emergency Plan of Action” present at all times 

 
Referee Coordinator  

Ensure all games have appropriate level of officiating 
Keep track of Officiating Time Cards and submit to League Financial Director 
Organize Referee Clinics and direct the recruitment of new officials 
Attend and have input on League Scheduling Committee 
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Game Commissioner  
Ensure game is played within the Rules 
Ensure the game will be played with appropriate Officiating 
Fill out game sheets completed with both Coaches and all Officials signatures and hand in to 
League Commissioner  
Ensure all parents, coaches, players, and officials meet Code of Conduct 
Communicate immediately with League Commissioner regarding any concerning player safety 
and/or Codes of Conduct 

 

ON FIELD DEVELOPMENT 

 

Division Coordinator  
Be on League Scheduling Committee 
Ensure division of players to teams happens fairly and in a timely fashion 
Ensure each team has a sufficient coaching staff 
Organize Division start up practices and equipment nights 
Liaison with: 

• Head Coaches concerning competition 

• Registrar concerning player registration 

• Equipment Managers concerning equipment fitting and collection 
 
Head Coach  

Complete Criminal records Check 
Sign and adhere to Coaches Code of Conduct 
Ensure constant and direct supervision of all players 
Ensure Coaches binder containing player’s medical information and Emergency Plan of action is 
present at all team events 
Ensure First aid kit is present at all team events 
Learn/Teach the Game of Football to the best of ability 
Ensure player safety, protect the credibility of the coach, and uphold the integrity of the sport at all 
times 
Be a positive role model for all players, assistant coaches and parents, and officials 
Adopt and use the “Fair Play Philosophy” when coaching 
Network with other coaches and employ a “best practices” approach to coaching 
Communicate frequently with Manager regarding parent concerns 

 
Assistant Coaches  

Complete Criminal records Check 
Sign and adhere to Coaches Code of Conduct 
Ensure constant and direct supervision of all players 
Learn/Teach the Game of Football to the best of ability 
Ensure player safety, protect the credibility of the coach, and uphold the integrity of the sport at all 
times 
Be a positive role model for all players, assistant coaches and parents, and officials 
Adopt and use the “Fair Play Philosophy” when coaching 
Network with other coaches and employ a “best practices” approach to coaching 
 

Team Manager  
Communicate all necessary information to parents surrounding the team including equipment nights, 
practice schedules, game  
Schedules, photo dates, fundraising events etc. 
Organize and Coordinate parent Volunteer schedules and track Volunteer hours 
Ensure that all team affairs run smoothly and efficiently 
Organize and execute all team travel arrangements 
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Provide a means for all communication between parents and Coaches surrounding any issues or 
concerns on either behalf 
Provide necessary information to league officials of any issues surrounding code of conduct 
violations 
Organize and execute team Fundraising project in accordance with league policies 
 

Equipment Manager – Paid Position  

 
Oversee all aspects of player equipment including ordering, maintenance, storage and security, 
distribution and collection 
Work with league personnel to organize and arrange equipment distribution and return 
Ensure teams have adequate access to equipment during season necessary for adjustments and/or 
loss of equipment 
Keep accurate records of distribution and collection of all player equipment 
Ensure that all  players are issued equipment that it is: 

• not outdated according to manufacturers certification 

• properly  fitted with utmost regard for player safety 
Ensure that every parent signs that they have received an information sheet on MRSA 
Organize and maintain inventory lists of all league field equipment 

 

Field Equipment Manager  

Field Equipment  

• Balls, Cones, Tackling Bags etc. 

• Game field equipment – sticks, yard markers etc. 

• League Light towers  
 
Oversee all aspects of Field Equipment including ordering, maintenance, storage and security, 
distribution and collection 
Ensure teams have adequate access to equipment necessary for practices and games 
Keep accurate records of distribution and collection of all field equipment 
Organize and maintain inventory lists of all league field equipment 
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PGMFA -CONSTITUTION & BY-LAWS 

CONSTITUTION 
 

The name of the Association is the Prince George Minor Football Association Including Vanderhoof 
and Quesnel hereinafter referred to as PGMFA  in this document 

1. The objectives of the Association are to: 
a) Improve, encourage and advance Canadian Football; 
b) To protect and promote the mutual interests of its members; 
c) To encourage and foster among its members, coaches and all players in general, 
sportsmanship and a spirit of good fellowship. 
 

2. The operation of the Association is to be primarily carried on in and around the Cities of Prince 
George Vanderhoof and  Quesnel and surrounding areas, in the province of British Columbia. 
 
3. When constructing the by-laws, reference shall be made to the Societies Act and words and 
expressions used in the by-laws shall, so far as the contest does not otherwise require, have the same 
meaning as would be the case when used in that Act. 

 
4. PGMFA guarantees access to any recreation facility which is constructed in part or in whole with 
funds received from Her majesty in the Right of the Province of British Columbia, to any person or 
persons who wish to use it in accordance with the purpose of facility; the charge for using the said 
facility to those members of the public who are not members of the Association shall be either a daily 
or hourly charge or other such charges, as agreed upon between the Association and the Ministry of 
the Provincial Secretary and Government Services, or the Ministry of Government charged with this 
responsibility. This clause shall be unalterable. 

 
5. In the event of the dissolution of where the PGMFA has received funds from Her majesty in the 
Right of the Province of British Columbia to construct, in part or in whole, any recreation facility, the 
Ministry of the Provincial Secretary and Government Services shall be advised prior to such action 
and any assets remaining after payment of all debts and obligations shall be distributed to a registered 
charitable organization with similar purposes in British Columbia as recognized by Revenue Canada, 
or to a suitable level of local government. This clause shall be unalterable. 

 

 

 

 

 

 

 

 



28 
 

PGMFA - BYLAWS 
 
ARTICLE I:  GENERAL 

 

1.1 Purpose – These Bylaws relate to the general conduct of the affairs of PGMFA, a Society 
incorporated under the Society Act of British Columbia in force and all amendment to it. 

1.2 Definitions - The following terms have these meanings in these Bylaws: 

a) Act – the Society Act and amendments thereto. 
b) Auditor – an individual appointed by the Members at the Annual General Meeting to 
audit the books, accounts, and records of the Society for a report to the Members at a meeting 
of members.   
c) Board – the Board of Directors of the Society. 
d) Constitution – a statement comprising the Society’s objectives. 
e) Days – will mean days irrespective of weekends and holidays. 
f) Director – an individual elected or appointed to serve on the Board pursuant to these 
Bylaws. 
g) Officer – an individual elected or appointed to serve as an Officer of the Society pursuant 
to these Bylaws.   
h) Ordinary Resolution – a resolution passed by not less than a majority of the votes cast at 
a meeting of the Board, meeting of the Executive or a meeting of Members. 
i) Registrar - the Registrar of Companies 

j) Society – Prince George Minor Football Association Including Vanderhoof and Quesnel. 
k) Special Resolution – a resolution passed by no less than seventy-five (75) of the votes 
cast at a meeting of Members for which at least fourteen (14) days notice has been given. 
 

1.3 Head Office – The head office of the Society will be located at all times within the Province of 
British Columbia.  

1.4 Corporate Seal - The Society may have a corporate seal which may be adopted and may be 
changed by resolution of the Directors. 

1.5 No Gain for Members – The Society will be carried on without the purpose of gain or profit for 
its Members and any profits or other accretions to the Society will be used in promoting its 
objects. 

1.6 Ruling on Bylaws – Except as provided in the Act, the Board will have the authority to interpret 
any provision of these Bylaws that is contradictory, ambiguous, or unclear, provided such 
interpretation is consistent with the objects of the Society. 

1.7 Conduct of Meetings – Unless otherwise specified in the Act or these Bylaws, meetings of 
Members and meetings of the Board will be conducted according to Roberts Rules of Order 
(current edition).    

1.8 Interpretation – Word importing the singular will include the plural and vice versa, words 
importing the masculine will include the feminine and vice versa, and words importing persons 
will include bodies corporate.   

ARTICLE II:   MEMBERSHIP 
 
Categories of Membership 
2.1 Categories – The Society has three (3) categories of membership: 

a) Ordinary Member ; 
b) Associate Members;    
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c) Honorary Member 
 
Qualifications for Membership 
2.2 Ordinary Member – Any person in the Province of British Columbia having a commitment to football 

in and around the Cities of Prince George Vanderhoof and  Quesnel and paying the prescribed annual 
membership fee. 

 
2.3  Associate Member – Any person with similar objectives as the Society.   

 
2.4 Honorary Member - An individual or entity that has contributed greatly to the development or 

promotion of the sport of Football or achieved outstanding accomplishments in the sport of football.   
 

Admission of Members 
2.5 Admission of Members - No individual or entity will be admitted as a Member of the Society unless: 
a) The candidate member has made an application for membership in a manner prescribed by the 
Society; 
b) The candidate member has been approved by the Registrar;  
c) If, at the time of applying for membership the candidate member is currently a Member, the candidate 
member is a Member in good standing;  
d) If the candidate member was at any time previously a Member, the candidate member was a Member 
in good standing at the time of ceasing to be a Member; and  
e) The candidate member has paid dues as prescribed by the Board. 
 
2.6 Failure to be Admitted – Where a candidate member is not admitted to membership, written reasons 

will be provided.  The candidate member may appeal the decision of the Registrar to the Board of 
Directors.  

 
Membership Duration and Dues 
2.7 Duration – Membership is accorded on an annual basis, and all Members, excluding Honorary 

Members, will re-apply for membership each year.   
 
2.8 Dues – Membership dues for all categories of Membership will be determined annually by the Board 

of Directors.  
 

2.9 Deadline – Membership dues will be payable within thirty (30) days of membership. 
 
Withdrawal and Termination of Membership 
2.10 Resignation – A Member may resign from the Society by giving a written notice to the Board.  

The Member’s resignation will become effective the date on which the request is approved by the 
Board.   

 
2.11 May Not Resign – A Member may not resign from the Society when the Member is subject to 

disciplinary investigation or action of the Society. 
 

2.12 Arrears – A Member will be expelled from the Society for failing to pay membership dues or 
monies owed to the Society by the deadline dates prescribed by the Society.     

 
2.13 Discipline –A Member may be suspended or expelled from the Society in accordance with the 

Society’s policies and procedures relating to discipline of Members. 
 

2.14 Board Resolution – Any Member may be expelled by resolution being passed by not less than 
seventy-five percent (75%) of the votes cast by the Board of Directors at a meeting of the Board of 
Directors if: 

a) Written notice of the proposed resolution has been provided to the Member at least fourteen (14) days 
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prior to the date of the meeting; 
b) The notice contains reasons and all evidence related to the proposed resolution; and 

c) The member is provided a reasonable opportunity to address the Board in relation to the 
proposed resolution and any applicable evidence prior to the Board of Directors voting on the 
resolution. 
  

Good Standing 

2.15 Definition – A Member of the Society will be in good standing provided that the Member: 
 
a) Has not ceased to be a Member; 

b) Has not been suspended or expelled from membership, or had other membership 
restrictions or sanctions imposed; 

c) Has completed and remitted all documents as required by the Society; 
d) Has complied with the Constitution, Bylaws, policies and rules of the Society;  
e) Has paid all required membership dues; and 

f) Is not subject to a disciplinary investigation or action by the Society, or if subject to disciplinary 
action previously, has fulfilled all terms and conditions of such disciplinary action to the satisfaction of 
the Board. 
 
2.16 Cease to be in Good Standing - Members who cease to be in good standing may have privileges 

suspended and will not be entitled to vote at meetings of Members and, where the Member is a 
Director, at meetings of Directors, or be entitled to the benefits and privileges of membership until 
such time as the Board is satisfied that the Member has met the definition of good standing as set out 
above.  Members not in good standing for twelve (12) consecutive months will be expelled from the 
Society. 

 
ARTICLE III  MEETINGS OF MEMBERS 

 
3.1 Types of Meetings – Meetings of Members will include Annual General Meetings and Special 

Meetings.  
 

3.2 Special General Meeting - A Special General Meeting of the Members may be called at any time 
by the President, by the Board or upon the written requisition of ten (10%) percent or more of the 
voting Members of the Society.  Agenda of special meetings will be limited to the subject matter for 
which the meeting was duly called. 

 
3.3 Location and Date - The Society will hold meetings of Members at such date, time and place as 

determined by the Board.  The Annual General Meeting will be held within fifteen (15) months of the 
last Annual General Meeting.  

 
3.4 Notice - Written notice of meetings of Members will be given to all Members at least fourteen 

(14) days and not more than sixty (60) days prior to the date of the meeting.   Notice will contain a 
proposed agenda and reasonable information to permit Members to make informed decisions.   

 
3.5 Agenda – The agenda for the Annual General Meeting will at least include: 
 

a) Call to order 
b) Establishment of Quorum 
c) Appointment of Scrutineers 
d) Approval of the Agenda 
e) Declaration of any Conflicts of Interest 

f) Adoption of Minutes of the previous Annual Meeting 
g) Board, Committee and Staff Reports 
h) Report of Auditors 
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i) Appointment of Auditors 
j) Business as specified in the meeting notice 
k) Election of new Directors 
l) Adjournment 

  
3.6 New Business - Any Member who wishes to have new business placed on the agenda of a meeting 

will give written notice to the Society at least ten (10) days prior to the meeting date or upon the sole 
discretion of the President or designate.  

 
3.7 Quorum – Six (6) of the voting Members will constitute a quorum. 

 
3.8 Closed Meetings – Meetings of Members will be closed to the public except by invitation of the 

Board.  
 

Voting at Meetings of Members 
 
3.9 Voting Privileges - Members will have the following voting rights at all meetings of Members: 

 
 
a) Ordinary Members, eighteen (18) years of age and older, may attend and participate in meetings and 
are entitled to one (1) vote. One parent/guardian, on behalf of an Ordinary Member under the age of 
eighteen (18), may attend and participate in meeting and are entitled to one vote.  
b) Associate Members eighteen years of age and older may attend and participate in meetings but are not 
entitled to vote. 
c) Honorary Members eighteen years of age and older may attend and participate in meetings but are not 
entitled to vote. 

 
3.10 Scrutineers - At the beginning of each meeting, the Board may appoint one or more scrutineers 

who will be responsible for ensuring that votes are properly cast and counted. 
 
3.11 Proxy Voting – There will be no voting by proxy.  

 
3.12 Determination of Votes - Votes will be determined by a show of hands unless a secret or recorded 

ballot is requested by the majority of those Members voting.  
 

3.13 Majority of Votes - Except as otherwise provided in the Act or these Bylaws, the majority of 
votes of Members present who vote will decide each issue. In the case of a tie, the issue is defeated. 

 
ARTICLE IV:  GOVERNANCE 

 

Composition of the Board 

4.1 Directors – The Board will consist of at least six (6) and not more than fifteen (15) Directors. 
 

4.2 Composition of the Board – The Board of Directors of the Society will consist of the following: 
                

a) President     
b) Vice-President 
c) Secretary 
d) Treasurer 
e) Equipment Manager 
f) Two (2) – Eleven (10) Directors at Large   

                
4.3 Change in the Number of Directors – The Members may by special resolution being passed by 

not less than seventy-five percent (75%) of the votes cast by the Members at a meeting of Members 
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add additional Board Members if written notice of the proposed resolution has been provided to the 
members at least fourteen (14) days prior to the date of the meeting.   

 
Election of Directors 

4.4 Eligibility - Any Member who is nineteen (19) years of age or older and who has the power under 
law to contract and is a member of the Society in good standing may be nominated for election as a 
Director. 

 
4.5 Nomination - Any nomination of an individual for election as a Director will include the written 

consent of the nominee by signed signature. 
 

4.6 Incumbents – Individuals currently on the Board of Directors wishing to stand for re-election are 
not subject to nomination.   

 
4.7 Election – The election of Directors will take place annually at the Annual General Meeting.   

 
4.8 Decision – Elections will be decided by majority vote of the Members present in accordance with 

the following: 
a) One Valid Nomination – Winner declared by acclamation. 
b) Two or More Valid Nominations – Winner is the nominee receiving the greatest number of votes. 

 
4.9 Terms - Elected Directors will serve terms of one year and will hold office until their successors 

have been duly elected in accordance with these Bylaws, unless they resign, are removed from or 
vacate their office.   

 
Resignation and Removal of Directors 

4.10 Resignation - A Director may resign from the Board at any time by presenting his or her notice of 
resignation to the Board. This resignation will become effective the date on which the request is 
approved by the Board. Where a Director who is subject to a disciplinary investigation or action of 
the Society resigns, that Director will nonetheless be subject to any sanctions or consequences 
resulting from the disciplinary investigation or action. 

 
4.11 Vacate Office - The office of any Director will be vacated automatically if: 
a) The Director is found by a court to be of unsound mind; 
b) Upon the Director’s death. 

 
4.12 Removal – A Director may be removed from office by special resolution being passed by not less 

than seventy-five percent (75%) of the votes cast by Members at a meeting of Members if: 
a) Written notice of the proposed resolution has been provided to the Director at least fourteen (14) days 
prior to the date of the meeting; 
b) The notice contains reasons and all evidence related to the proposed resolution; and 
c) The member is provided a reasonable opportunity to address the Members in relation to the proposed 
resolution and any applicable evidence prior to the Members voting on the resolution. 

Filling a Vacancy on the Board 
4.13 Vacancy - Where the position of a Director becomes vacant for whatever reason and there is still 

a quorum of Board Members, the Board may appoint a qualified individual to fill the vacancy for the 
remainder of the vacant position’s term of office. 

 
Meetings of the Board 
4.14 Call of Meeting – The meetings of the Board of Directors will be held at any time and place as 

determined by a majority of the Board of Directors.   
 
4.15 Notice – Written notice, served other than by mail, of Board Meetings will be given to all 
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Directors at least forty-eight (48) hours prior to the scheduled meeting.  Notice served by mail will be 
sent at least fourteen (14) days prior to the meeting.  No Notice of a meeting of the Board of Directors 
is required if all Directors waive notice, or if those absent consent to the meeting being held in their 
absence.   

 
4.16 Number of Meetings – The Board will hold at least two (2) meetings per year. 

 
4.17 Quorum – At any meeting of the Board of Directors, quorum will consist of fifty percent (50%) 

of Directors holding office. 
 

4.18 Voting –Each Director is entitled to one vote.  Voting will be by a show of hands unless a 
majority of Directors present request a secret ballot.  Resolutions will be passed upon a majority of 
the votes being in favor of the resolution.  The President of the Society is entitled to a second vote 
upon a tie.   

 
4.19 Closed Meetings – Meetings of the Board will be closed to Members and the public except by 

invitation of the Board.   
 

4.20 Meetings by Telephone - A meeting of the Board may be held by telephone conference call or by 
means of other telecommunications technology. Any Director who is unable to attend a meeting may 
participate in the meeting by telephone or other telecommunications technology.  Directors who 
participate in a meeting by telephone or other telecommunications technology are considered to have 
attended the meeting. 

 

Powers of the Board 
4.21 Powers of the Society – Except as otherwise provided in the Act or these Bylaws, the Board has 

the powers of the Society and may delegate any of its powers, duties and functions. 
 
4.22 Managing the Affairs of the Society – The Board may make policies, procedures, supervise and 

manage the affairs of the Society in accordance with the Act and these Bylaws. 
 

4.23 Discipline – The Board may make policies and procedures relating to discipline of Members, and 
will have the authority to discipline Members in accordance with such policies and procedures. 

 
4.24 Dispute Resolution - The Board may make policies and procedures relating to management of 

disputes within the Society and all disputes will be dealt with in accordance with such policies and 
procedures. 

 
4.25 Employment of Persons - The Board may employ or engage under contract such persons as it 

deems necessary to carry out the work of the Society. 
 

4.26 Borrowing Powers – The Board may borrow money upon the credit of the Society as it deems 
necessary.   

 

ARTICLE V:  OFFICERS AND EXECUTIVE COMMITTEE 
 
5.1 Composition – The Officers will be comprised of the President, First Vice-President, Secretary 

and Treasurer. 
 
5.2 Duties - The duties of Officers are as follows: 
 
a) The President will: 

i. Be responsible for the general supervision of the affairs and operations of the Society; 
ii. Preside at the Annual and General Meetings of the Society and at meetings of the Board 
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and the   
                            Executive Committee; 

iii. Be the official spokesman of the Society; 
iv. Oversee and supervise office staff; and  
v. Perform such other duties as may from time to time be established by the Board.   

 
b) The First Vice-President will: 

i. Support and assist in all duties of the President; 
ii. Perform all duties of the President in his/her absence; and 

                     iii.   Perform such other duties as may from time to time be established by the Board. 
 

c) The Treasurer will: 
i. Cause to be deposited all monies received by the Society in the Society’s bank account;  
ii. Supervise the management and the disbursement of funds of the Society;  
iii. Provide the Board with an account of financial transactions and the financial position of 

the         Society;  
iv. Prepare annual budgets; and  
v. Perform such other duties as may from time to time be established by the Board.  

 
d)  The Secretary will: 

i. Keep on file, proper accounting records as required by the Act;  
ii. Attend all meetings of the Board;  
iii. Record and disseminate the minutes of all meetings of Members, Board of Directors and    

Committees of the Society;  
iv. Ensure that all official documents, membership list and records of the Society are 

properly kept, 
v. Process all correspondences related to the operations of the Society, and  
vi. Perform such other duties as may from time to time be established by the Board. 
 

5.3 Removal –An Officer may be removed by Special Resolution of the Board or voting Members 
being passed by not less than seventy-five percent (75%) of the votes cast by the Board or Members 
at a meeting of the Board or Members if: 
 

a) Written notice of the proposed resolution has been provided to the Officer at least fourteen (14) 
days prior to the date of the meeting; 
b) The notice contains reasons and all evidence related to the proposed resolution; and 
c) The member is provided a reasonable opportunity to address the Board or Members in relation to 
the proposed resolution and any applicable evidence prior to the Board or Members voting on the 
resolution. 
 
Executive Committee 

5.4 Executive Committee - The Executive Committee will be comprised of the Officers.  The 
Executive Committee will have the authority to oversee the implementation of Board policies during 
intervals between meetings of the Board, and will perform such other duties as are prescribed by these 
Bylaws or may be prescribed from time to time by the Board.   

 
5.5 Call of Meeting – Meetings of the Executive Committee will be held at any time and place as 

determined by the President or upon the request of any two (2) Officers.   
 

5.6 Number of Meetings – The Executive Committee will hold at least eight (8) meetings per year. 
 

5.7 Quorum - Quorum will consist of a fifty percent (50%) of the Executive’s voting members. 
 

5.8 Voting – Each Executive Committee member is entitled to one vote.  Voting will be by a show of 
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hands 
5.9  unless a majority of Executive Committee Members present request a secret ballot.  Resolutions 

will be passed upon a majority of the votes being in favor of the resolution.  In the event of a tie, the 
vote is defeated. 

 
5.10 Open Meetings – Meetings of the Executive Committee will be open to Members and the public 

except when it is deemed a confidential meeting by the Board.   
 
Other Committees  

5.11 Appointment of Committees - The Board may appoint such committees as it deems necessary for 
managing the affairs of the Society and may appoint members of committees or provide for the 
election of members of committees, may prescribe the duties of committees, and may delegate to any 
committee any of its powers, duties, and functions except where prohibited by the Act, the 
Constitution or these Bylaws. 

 
5.12 Quorum - A quorum for any committee will be fifty percent (50%) of its voting members. 

 
5.13 Terms of Reference - The Board may establish the terms of reference and operating procedures 

for all Committees, and may delegate any of its powers, duties or functions to any Committee. 
 

5.14 Vacancy - When a vacancy occurs on any Committee, the Board may appoint a qualified 
individual to fill the vacancy for the remainder of the Committee’s term. 

 
5.15 President Ex-officio - The President will be an ex-officio (non-voting) member of all Committees 

of the Society. 
 

5.16 Removal - The Board may remove any member of any Committee. 
 

Remuneration 

5.17 No Remuneration - All Directors, Officers and members of Committees will serve their term of 
office without remuneration except for reimbursement of expenses as approved by the Board.   
 

Conflict of Interest 
5.18 Conflict of Interest – A Director, Officer, Executive Committee member or member of a 

committee who has an interest, or who may be perceived as having an interest, in a proposed contract 
or transaction with the Society will disclose fully and promptly the nature and extent of such interest 
to the Board or Committee, as the case may be, will refrain from voting or speaking in debate on such 
contract or transaction; will refrain from influencing the decision on such contract or transaction; and 
will otherwise comply with the requirements of the Act regarding conflict of interest. 
 

ARTICLE VI  FINANCE AND MANAGEMENT 

 
5.1 Fiscal Year – The fiscal year of the Society will be January 1st to December 31st, or such other 
period as the Board may from time to time determine. 
 
5.2 Bank - The banking business of the Society will be conducted at such financial institution as the 
Board may designate. 

 
5.3 Auditors - At each Annual General Meeting the Members may appoint an auditor to audit the 
books, accounts and records of the Society. The auditor will hold office until the next Annual Meeting. 
The auditor will not be a member, employee or a director of the Society. 

 
5.4 Books and Records - The necessary books and records of the Society required by these Bylaws or 
by applicable law will be necessarily and properly kept. 
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5.5 Signing Authority – All written agreements and financial transactions entered into in the name of 
the Society will be signed by two of three individuals being the President, Vice-President or Treasurer.  
The Board of Directors may authorize other persons to sign on behalf of the Society. 

 
5.6 Property - The Society may acquire, lease, sell, or otherwise dispose of securities, lands, 
buildings, or other property, or any right or interest therein, for such consideration and upon such terms 
and conditions as the Board may determine and in compliance with the Act. 

 
5.7 Borrowing - The Society may borrow funds upon such terms and conditions as the Board may 
determine in accordance with the Act. 
 

ARTICLE VII  AMENDMENT OF CONSTITUTION AND BYLAWS 
 
7.1 Voting – This Constitution and Bylaws may only be amended, revised, repealed or added to by a 

seventy-five percent (75%) affirmative vote of the Members present at a meeting duly called to 
amend, revise or repeal these Bylaws.  Upon affirmative vote, any amendments, revisions, addition or 
deletions will be effective upon filing and acceptance of the Registrar. 

 
7.2 Notice in Writing – Notice in writing is to be delivered to the Board thirty (30) days prior to the 

date of the meeting at which it is to be considered, and is to be delivered to voting Members fourteen 
(14) days prior to meeting at which it is to be considered.   

 
ARTICLE VIII  NOTICE 

 
8.1 Written Notice - In these Bylaws, written notice will mean notice which is hand-delivered or provided 

by mail, fax, electronic mail or courier to the address of record of the Society, Director or Member, as 
the case may be. 

 
8.2 Date of Notice - Date of notice will be the date on which the notice is hand-delivered, faxed or e-

mailed or in the case of notice that is provided by mail, five days after the date the mail is post-
marked. 

 
8.3 Error in Notice - The accidental omission to give notice of a Meeting of the Directors or the 

Members, the failure of any Director or Member to receive notice, or an error in any notice which 
does not affect its substance will not invalidate any action taken at the Meeting.  

 
ARTICLE IX  DISSOLUTION 

 

9.1 Dissolution - Upon the dissolution of the Society, any funds or assets remaining after paying all debts 
will be distributed to one or more organization with similar objectives as the Society as determined by 
the Board of Directors.  

 
ARTICLE X  INDEMNIFICATION 
 
10.1 Will Indemnify - The Society will indemnify and hold harmless out of the funds of the Society 

each Director and Officer, their heirs, executors and administrators from and against any and all 
claims, demands, actions or costs which may arise or be incurred as a result of occupying the position 
or performing the duties of a Director or Officer.   

 
10.2 Will Not Indemnify - The Society will not indemnify a Director or Officer or any other person for 

acts of fraud, dishonesty, or bad faith. 
 

10.3 Insurance - The Society will, at all times, maintain in force such directors and officers liability 
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insurance as may be approved by the Board of Directors. 
 
ARTICLE XI  ADOPTION OF THESE BYLAWS 
 
11.1 Adoption by Board – These Bylaws are approved and adopted by the Board of Directors of the 

Society at a meeting of the Board duly called and held on Saturday, January 10th, 2009. 
 
11.2 Ratification – These Bylaws are ratified by a seventy-five percent (75%) affirmative vote of the 

Members of the Society present and entitled to vote at a Meeting of Members duly called and held on 
January 10th, 2009.   

 
11.3 Enactment – These Bylaws are hereby enacted and will come into force upon its acceptance by 

the Registrar. 
 

11.4 Repeal of Prior Bylaws - In ratifying these Bylaws, the Members of the Society repeal all prior 
Bylaws of the Society provided that such repeal does not impair the validity of any action done 
pursuant to the repealed Bylaws. 

 
_______________________________  ________________________________ 
President     Secretary 
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Appendix A 
 

INCIDENT REPORT 

  
Date and time of incident: ______________________________________________________  
  
Name of writer: _____________________________ Position: _________________________  
  
Location of Incident: __________________________________________________________  
  
This incident is a:       _____ minor infraction   _____ major infraction  
  
Individual(s) involved in the incident:  
  
  __________________________________________________________________________  
  __________________________________________________________________________ 
  __________________________________________________________________________ 
  __________________________________________________________________________ 
  
Objective description of the incident (please be concise, accurate and non-judgmental):  
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________  
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________  
____________________________________________________________________________  
  
Names of individuals who observed the incident:  
  ___________________________________________________________________________  
  ___________________________________________________________________________  
  ___________________________________________________________________________  
  
Disciplinary action that was taken (if applicable):  
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________  
____________________________________________________________________________  
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________  
  
 
Signature of writer: _________________________________ Date: _________________ 
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Appendix “B”  

Football BC Health Advisory 

About Methicillin-Resistant Staphylococcus aureus (MRSA) among Athletes 

Updated Nov. 2008 from Centers for Disease Control and Prevention, 1600 Clifton Rd, Atlanta, GA 

30333, U.S.A. 800-CDC-INFO (800-232-4636) TTY: (888) 232-6348, 24 Hours/Every Day 

 

What is Staphylococcus aureus and MRSA?  

Staphylococcus aureus, often called "staph" is a type of bacteria commonly found on the skin or in 

the nose of healthy people. Approximately 30% of people have staph in their noses and do not have 

any symptoms. MRSA which stands for Methicillin-Resistant Staphylococcus aureus is staph that is 

resistant to commonly used antibiotics such as penicillins and currently available cephalosporins. In 

the past, MRSA was found only in healthcare facilities and caused infection in people who were 

sick. More recently, MRSA has emerged in the community and can cause infections in otherwise 

healthy people.  

What types of infections does MRSA cause?  

In the community, most MRSA infections are minor skin infections that may appear as sores or 

boils that often are red, swollen, painful, or have pus or other drainage. These skin infections 

commonly occur either at sites of breaks in the skin such as cuts and abrasions, and areas of the 

body covered by hair (for example, the back of the neck, groin, buttock, armpit, or beard area of 

men). Almost all MRSA skin infections can effectively be treated in the outpatient setting by 

drainage of the pus by a healthcare provider with or without antibiotics. More serious infections 

such as pneumonia, blood or bone infections are rare in healthy people who get MRSA skin 

infections.  

How is MRSA spread?  

Like other causes of skin infections in athletes, MRSA is usually spread from person to person 

through direct skin contact or contact with shared items or surfaces (e.g., towels, used bandages, 

weight-training equipment surfaces) that have touched a person's infection. MRSA might spread 

more easily among athletes because they:  

 have repeated skin-to-skin contact  

get breaks in the skin such as cuts and abrasions that if left uncovered allow staph and 

MRSA to enter and cause infection  

 share items and surfaces that come into direct skin contact  

 have difficulty staying clean  

Which athletes are most at-risk for MRSA skin infections?  

Skin infections including MRSA have been reported mostly in high-physical-contact sports such as 

wrestling, football, and rugby. However, MRSA infections have been reported among athletes in 
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other sports such as soccer, basketball, field hockey, volleyball, rowing, martial arts, fencing, and 

baseball.  

Even though little physical contact occurs in some sports during participation, skin contact or 

activities that may lead to spread of MRSA skin infections may take place before or after 

participation such as in the locker  

room. Therefore, anyone participating in organized or recreational sports should be aware of the 

signs of possible skin infections and follow prevention measures.  

 

Advice for Athletes and Parents 

How do I protect myself from getting MRSA and other skin infections?  

Practice good personal hygiene  

� Keep your hands clean by washing frequently with soap and water or using an alcohol-

based hand rub.  

� At a minimum, hands should be cleaned before and after playing sports and activities such 

as using shared weight-training equipment, when caring for wounds including changing 

bandages, and after using the toilet.  

� Both plain and antimicrobial soap are effective for hand washing, but liquid soap is 

preferred over bar soap in these settings to limit sharing.  

� If hands are not visibly dirty and sinks are not available for hand washing, for example, 

while on the field of play or in the weight-room, alcohol-based hand rubs and sanitizers can 

be used. Alcohol-based hand rubs with at least 60% alcohol content are preferred.  

� Shower immediately after exercise. Do not share bar soap and towels.  

� Wash your uniform and clothing after each use. Follow the clothing label's instructions for 

washing and drying. Drying clothes completely in a dryer is preferred.  

Take care of your skin  

� Wear protective clothing or gear designed to prevent skin abrasions or cuts.  

� Cover skin abrasions and cuts with clean dry bandages or other dressings recommended by 

your team’s healthcare provider (e.g., athletic trainer, team doctor) until healed.  

� Follow your healthcare provider’s instructions for when and how often to change your 

bandages and dressings.  

Do not share items that come into contact with your skin  

� Avoid sharing personal items such as towels and razors that contact your bare skin.  

� Do not share ointments that are applied by placing your hands into an open-container.  
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� Use a barrier (such as clothing or a towel) between your skin and shared equipment like 

weight-training, sauna and steam-room benches.  

What should I do if I think I have an MRSA infection?  

� Tell your parent, coach, athletic trainer, school nurse, team doctor, or other healthcare 

provider if you think you have an infection so it can be treated quickly. Finding infections 

early and getting care will reduce the amount of playing time lost and decrease the chance 

that the infection will become severe.  

� Pay attention for signs of infections such as redness, warmth, swelling, pus, and pain at sites 

where your skin has sores, abrasions, or cuts. Sometimes these infections can be confused 

with spider bites.  

� Infections can also occur at sites covered by body hair or where uniforms or equipment 

cause skin irritation or increased rubbing.  

� Do not try to treat the infection yourself by picking or popping the sore.  

� Cover possible infections with clean dry bandages until you can be seen by a healthcare 

provider (e.g., doctor, nurse, athletic trainer).  

 

I have an MRSA skin infection. How do I prevent spreading it to others?  

� Get medical care for your infection. Do not try to treat it yourself.  

� Cover your wounds. Keep wounds covered with clean, dry bandages until healed. Follow 

your healthcare provider's instructions on proper care of the wound. Pus from infected 

wounds can contain staph and MRSA, so keeping the infection covered will help prevent the 

spread to others. Bandages and tape can be thrown away with the regular trash.  

� Clean your hands often. You, your family, and others in close contact should wash their 

hands often with soap and water or use an alcohol-based hand rub, especially after 

changing the bandage or touching the infected wound.  

� Do not share personal items. Personal items include towels, washcloths, razors, clothing, 

and uniforms. Wash used sheets, towels, and clothes with water and laundry detergent. Use 

a dryer to dry clothes completely.  
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Appendix “C”  

PGMFA  - Evaluation Sheet 2009 

Please fill out this form and return to your Team Manager at your last practice. This is intended to be used 

to ensure the majority of players have a positive experience playing football. 

Did you have fun playing football this season? 

________________________________________________________________________ 

Why or Why not? 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________ 

What can the executive and/or coaches do to improve the football experience? 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

____________________ 

Would you recommend football to your friends that don’t play? ____________________ 

Do you plan on playing again next year? _______________________________________ 

If no, why not? 

_____________________________________________________________________________________

_____________________________________________________________________________________

______________________________________________ 

 

Name and Division (optional) _______________________________________________ 

 

Thank you for taking the time to fill out this form. 

 

Ryan Bellamy, 

President - PGMFA 
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Appendix “D”  

VOLUNTEER SIGN UP SHEET 

 

Player Name: ________________________ Division:  __________________  

 

Head Coach  

Assistant Coach  

Assistant Coach  

Team Manager  

Volunteer Rep.  

High School Concession Rep.  

High School Gates Rep.  

Light Tower haulers (need 

vehicle with hitch) 

 

Fundraising Rep.   

Home Field Rep.  

Jersey washer  

Field painting  

Other  

 

Remember to thank  your child’s coach! They commit approximately 150 hours to help 

your child learn, enjoy, and stay active through the sport of football, REGARDLESS of 

weather conditions!!! 

 

PGMFA operates on a volunteer basis and the success of every season is highly dependent upon 

the volunteering efforts by parents.   Thank you!! 
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Appendix “E” 

VOLUNTEER LOG  

PGMFA operates on a volunteer basis and the success of every season is highly dependent upon the 

volunteering efforts by parents.   IT IS YOUR RESPONSIBILITY TO LOG YOUR VOLUNTEER 

HOURS AND TO HAVE THE  TEAM MANAGER AND/OR THE TEAM VOLUNTEER 

REPRESENTATIVE PROVIDE CONFIRMATION! 

The $75.00  volunteer bond is refundable at the end of the season providing somebody in each player’s 

family has contributed a minimum of 5 hours of volunteer service to the league throughout the season 

Child’s Name ________________________________  Division_______________________ 

Parent’s Name ________________________________ 

Type of Activity 

 

Date # of hours Team Manager Signature Volunteer Rep Signature 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

Please be as specific as possible.  PGMFA requires an accurate record for future gaming applications!  

This form MUST be  handed in at the end of the season to your team manager !!! 
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PGMFA EQUIPMENT GUIDELINES 

Equipment Distribution 

 

NO Equipment shall be distributed to a player whom has not met the following criteria: 

• Player is registered with PGMFA including full payment or payment plan 

• Parent signature at the time of distribution acknowledging receipt of the 

Equipment Inspection Checklist and MRSA information sheet (contained in the 

parent handbook). 

 

Equipment use and maintenance 

• Inspect equipment regularly for overall condition and fit 

• Never use PGMFA equipment without the direct supervision of Coach and/or 

League Officials 

• Never throw a helmet in anger or sit on a helmet 

• DO NOT place personal stickers or decals or tape on any helmet as some 

adhesives will compromise the integrity of the helmet and void the warranty 

• DO NOT remove the warning decals off helmets or shoulder pads  as this will void 

the warranty 

• DO NOT change, modify, or retrofit any PGMFA equipment in anyway. 

Equipment will be fitted properly at time of distribution. Any modifications must 

be made by qualified equipment technician. 

• MOUTH GUARDS MUST be attached to the helmet. DO NOT cut off the attachment 

piece 

 

Helmet Inspection Checklist for Players 

A number of factors can change the way a helmet fits throughout the season. 

Players/Parents should inspect their helmets prior to EACH usage as follows: 

• Check helmet fit; check for proper amount of inflation in air-management 

helmets 

• Examine the shell for cracks, particularly around holes (where cracks begin).  

• Check that the WARNING decal has not been removed.  
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• Check that the protective system of foam padding has not been altered or 

removed 

• Check foam padding for proper placement and/or deterioration 

• Check for cracks in vinyl/rubber covering of air, foam, or liquid helmet systems. 

• Examine the facemask to ensure there are no:  bare metal showing, broken 

welds, or misshapen mask.  

• Check rivets, screws, Velcro and snaps to ensure they are properly fastened and 

holding the corresponding protective parts 

• Examine the chinstrap for proper adjustment and for any damage to the strap or 

the snaps that attach it to the helmet 

• Examine the jaw pads for damage and check for proper installation and fit 

If any of the above inspections indicate a need for repair and/or replacement, notify 

the coach immediately. This is the parents’ and player’s responsibility.  

NEVER USE A DAMAGED HELMET 

 

Shoulder Pad Inspection Checklist for Players 

 

A number of factors can change the way should pads fit throughout the season. 

Players/Parents should inspect their shoulder pads prior to EACH usage as follows: 

• Check shoulder pad fit around the neck and against the player’s frame (outside 

of arm to outside of arm).  

• Examine the shell for cracks, particularly around holes (where cracks begin).  

• Check that the protective system of foam padding has not been altered or 

removed 

• Check foam padding for proper placement and/or deterioration 

• Check for cracks in vinyl/rubber covering of air or foam covered protective 

systems.  

• Check that all straps, clips and laces are in place and not damaged 

• Check that all straps, clips and laces are properly secured 

If any of the above inspections indicate a need for repair and/or replacement, notify 

the coach immediately. This is the parents’ and player’s responsibility.  
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Equipment Collection 

 

• Arrangements will be made for PGMFA Officials to collect the equipment 

immediately after your team’s last game.   

 

o REMOVE MOUTHGUARD OFF HELMET 

o REMOVE PADS AND BELTS FROM PANTS 

 

• If for some reason you are not able to attend your team’s last game of the 

season, it is your responsibility to return the equipment to the association 

 

o All equipment being returned after the final game must be properly 

cleaned including uniforms, pants and mouth guards removed off helmets 

o Failure to return equipment in clean condition and in a timely fashion will 

result in a $20.00 service charge assessed by PGMFA. 

 

If equipment is not returned you will be charged the  FULL REPLACEMENT COST of the 

equipment plus additional charges. 

 


